
 
ARTICLE 33 

Progressive Discipline 
 
33-1 The continued employment of a regular status Employee is contingent upon proper 

performance of assigned duties and personal fitness.  A Regular Status Employee may be 
suspended, demoted, or dismissed for just cause. 

 
33-2 The District agrees that principles of progressive discipline will be followed.  Disciplinary actions 

may range from informal conversation to formal dismissal.  Whenever it is appropriate, an oral 
warning for the first offense will be utilized.  When extraordinary circumstances are involved, 
an Employee may be suspended immediately, without prior notice or an administrative 
evidentiary hearing. 

 
33-2-1 Any behavior that results in a rating of not satisfactory on a written evaluation or 

direction for change shall be called to the Employee's attention in writing within 
twenty-fivetwenty (2520) Days after the observation.  It is recognized that such 
written direction may refer to previously given verbal warning(s) in recognition of the 
need to preserve the progressive discipline model.  In the event the Employee or the 
Association requests in writing, and the School District agrees, in writing, to postpone 
an investigatory interview regarding the behavior, the twenty-five day period shall be 
tolled during the pendency of the postponement. 

 
33-3 Written Reprimand 
 

A. In the event that a written reprimand is issued, a copy will be given to the Employee not 
later than twenty-fivetwenty (2520) Days after the infraction, unless there is an ongoing 
investigation being conducted by law enforcement or a governmental entity other than 
the Districtfrom when the Appropriate Administrator became aware of the infraction.  A 
copy shall also be placed in the Employee's personnel file.  .In the event the Employee 
or the Association requests in writing, and the School District agrees, in writing, to 
postpone an investigatory interview regarding the infraction, the twenty-five day period 
shall be tolled during the pendency of the postponement. 

 
B. The Appropriate Administrator shall meet with the Employee to discuss the reprimand.  

Pursuant to Article 24-3, the Employee may submit a written response to this document. 
 
33-4 Suspension of Three Days or Less 
 

A. A suspension of three (3) days or less without pay may be made by the Appropriate 
Administrator or designee. 

 
B. If a serious offense is witnessed by the suspending authority, the Employee may be 

suspended immediately after the Employee has been granted an opportunity to explain 
what occurred to the suspending authority. 

 
C. If the suspending authority is not a witness to the Employee's alleged misconduct, the 

Employee shall be given an oral statement of the charge and afforded an opportunity to 
explain the alleged misconduct at an informal meeting with the suspending authority and 
those persons necessary to prove cause. 

 
D. A written report of disciplinary action shall be completed by the suspending authority not 

later than twenty-fivetwenty (2520) Days after the infraction, unless there is an ongoing 
investigation being conducted by law enforcement or a governmental entity other than 
the District.Appropriate Administrator became aware of the infraction,  The written report 
will be signed by the Employee, and transmitted to the Human Resources Division for 



inclusion in the Employee’s personnel file.  In the event the Employee or the Association 
requests in writing, and the School District agrees, in writing, to postpone an investigatory 
interview regarding the infraction, the twenty-five day period shall be tolled during the 
pendency of the postponement.   

 
E. Except in extraordinary circumstances, a notice of intended disciplinary action, 

complying with Section 332-4(D) of this Article, shall be transmitted to the Employee and 
to the Human Resources Division prior to suspension. 

 
33-5 Notice of Intent to Suspend for Four or More Days, to Demote or to Dismiss 
 

A. Such notice of intended disciplinary action pursuant to this section shall be sent to a 
regular status Employee by certified mail or shall be delivered in person not later than 
twenty-fivetwenty (2520) Days after the infraction, unless there is an ongoing 
investigation being conducted by law enforcement or a governmental entity other than 
the DistrictAppropriate Administrator became aware of the infraction leading to the Notice 
of Intent.  In the event the Employee or the Association requests in writing, and the 
School District agrees, in writing, to postpone an investigatory interview regarding the 
infraction, the twenty-five day period shall be tolled during the pendency of the 
postponement. 

 
B. The notice shall contain the following information: 

 
1. A statement of the specific charge or charges brought against the Employee. 

 
2. A statement that the Employee has the right to appeal the action as outlined in the 

grievance procedure of this Agreement. 
 

 3. A statement indicating that the Employee shall have the right to: 
 

(a) Be assisted or represented by an Association Representative or another 
representative of the Employee's choice. 

 
(b) Present evidence and witnesses. 

 
(c) Examine witnesses and compel attendance and testimony of district 

Employees or receive evidence in the possession of the District pursuant 
to the Nevada Rules of Civil Procedure. 

 
(d) Request that the proceedings be recorded for future transcription. 

 
  (e) Be informed of the proposed length of suspension, if appropriate. 
 

(f) Be informed of the proposed classification to which the Employee may be 
demoted, the new salary rate, the immediate supervisor or Appropriate 
Administrator, and the job location, if appropriate. 

 
(g) A statement indicating that the Employee's signature does not suggest 

agreement with the contents of the notification, but merely signifies that 
the Employee has read the notice. 

 
33-6 Suspensions of Four Days or More 

 
A. A Regular Status Employee may be suspended without pay up to a maximum of ten (10) 

Days by the administrator in charge of the division or a designated representative.   
 



B. Except in extraordinary circumstances, a notice of intended disciplinary action, 
complying with Section 332-5 of this Article, shall be transmitted to the Employee and to 
the Human Resources Division prior to suspension.   

 
C. The notice shall be served on the Employee at least the same number of days prior to 

the administrative evidentiary hearing as the number of days for which the suspension is 
sought or ten (10) Days, whichever is less.   

 
D. A suspension shall not be effective until a decision has been reached as a result of an 

administrative evidentiary hearing. 
 

E. The Superintendent's designee shall preside at the hearing and shall render a written 
decision within three (3) Days.  

 
F. When extraordinary circumstances are involved, the Employee may be suspended 

immediately without prior notice or an administrative evidentiary hearing.   
 

(1) The notice and hearing shall be provided as soon as possible after the suspension 
has been effected, consistent with this Article. 

 
(2) Extraordinary circumstances include but are not limited to acts, which are criminal 

in nature, which involve the welfare or safety of the staff or the public, or which 
endanger District property. 

 
G. Suspensions shall be for consecutive days except by mutual agreement between the 

Employee and the appropriate administrator. 
 
33-7 Indefinite Suspension 
 

A. The Superintendent's designee may suspend a Regular Status Employee immediately 
and without pay for an indefinite period pending the outcome of an investigation after 
reviewing the matter with the Employee, or upon the arrest of an Employee for a felony 
or for a misdemeanor involving moral turpitude pending resolution of the charge by 
appropriate authorities. 

 
B. If further disciplinary action is recommended at the conclusion of the investigation or 

resolution of charges, the Superintendent's designee may continue the Employee on 
suspension, pending the proposed action, upon compliance with the notice procedures 
contained in Article 332-5. 

 
C. If at the conclusion of the investigation the Employee is determined to not have engaged 

in any misconduct, the Employee will be paid for the time the Employee was on indefinite 
unpaid suspension, not to exceed fifteen (15) days.  This provision does not apply to 
indefinite suspensions as a result of the arrest of the Employee. 

 
D. If the investigation results in a sustained dismissal of the Employee, the Employee shall 

not be entitled to pay for any of the time the Employee was on indefinite unpaid 
suspension, regardless of the length of the suspension. 

 
E. An employee who claims reimbursement under this article may appeal a decision to deny 

payment for unpaid days while on suspension in accordance with this article only to the 
Superintendent or the Superintendent’s designee.  The decision of the Superintendent 
or the Superintendent’s designee is final and binding and is not subject to the provisions 
of Article 4, Grievance and Arbitration Procedure. 

 
33-8 Involuntary Demotion 



 
A. Prior to the demotion of an Employee, a notice of intended disciplinary action, in 

compliance with Section 332-5 of this Article, shall be transmitted to the Employee and 
to the Human Resources Division.   

 
B. No demotion shall be made as a disciplinary action if an Employee in a lower class will 

be laid off by reason of the action. 
 
C. The proposed demotion shall not become effective until the conclusion of the 

administrative evidentiary hearing conducted by the Superintendent's designated 
representative. 

 
D. A written decision of the administrative evidentiary hearing shall be rendered within three 

(3) Days. 
 
E. An Employee who is involuntarily demoted as a disciplinary measure shall be placed on 

the step of the salary range that the Employee would have achieved in the position to 
which the Employee is demoted. 

 
33-9 Dismissal 
 

A. Prior to dismissal, a notice of proposed disciplinary action, in compliance with Section 33-
5 of this Article shall be transmitted to the Employee and to the Human Resources 
Division. 

 
B. The Employee may be suspended pending dismissal proceedings.  
 
C. The Appropriate Administrator will present the dismissal recommendation to the 

Superintendent’s designated representative.  
 

D. An administrative evidentiary hearing shall be held no sooner than ten (10) calendar days 
from receipt of the notice to recommend dismissal nor later than thirty (30) calendar days 
from receipt.  The parties may waive these time limits by written agreement. 

 
E. The Superintendent’s designee shall preside at the dismissal hearing and shall consider 

all evidence as to the facts and circumstances surrounding the allegation contained in 
the notice of proposed disciplinary action.  

 
F. A written decision must be issued within five (5) Days of the conclusion of the hearing.  

It must state the facts and conclusions, which support the decision. 
 
33-10 Appeal of Disciplinary Actions 
 

A. Regular Status Employees may appeal disciplinary actions through the regular grievance 
procedure outlined in Article 4 of this Agreement. 

 
B. Suspensions, demotions, or dismissals may be appealed by the Association.  Such 

appeals will begin at Step 2 and be subject to the Expedited Arbitration Procedure 
(Article 4-18).   

 
33-11 Document Removal 
 

A. An Employee who receives a disciplinary document, but has no other disciplinary 
document issued within the previous three (3) years in the Employee’s personnel file and 
who does not subsequently receive any other disciplinary document, may submit a 



written request to have the disciplinary document removed after two (2) years and one 
(1) day from issuance. 

 
B. Anytime after a period of three (3) years and one (1) day from issuance, any written 

report, comment, or other disciplinary documents, excluding evaluations, placed in a 
support Employee's file, shall be removed upon written request of that support Employee. 

 


